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06.3	Visitor or intruder on the premises
The safety and security of the premises is maintained at all times and staff remain vigilant.
Visitors: 
· Should make appointments prior to arriving.
· On arrival, visitors are asked to verify their identity.
· Staff will ask them to sign in and explain the procedures for the use of mobile phones and fire exits.
· 06.03a Visitors Book JIGSAW.
· Visitors are not left alone with the children at any time and are asked to leave immediately should their behaviour give cause for concern.

Intruder:
An intruder is an individual who has no legitimate reason to be in the preschool. 
· An individual who appears to have no business in the setting will be asked for their name and purpose for being there.
· The staff member identifies any immediate risk posed by the intruder and notifies the Setting Manager.
· If there are concerns for the safety of children, staff evacuate them to a safe place in the building and contact police.
· The DSL/DDSL informs the Board of Trustees and the LADO afterwards of the situation. Any risk assessment and training needs are addressed.

Jigsaw Preschool reviews this policy at least annually in line with all relevant guidance.
Date approved by the Board of Trustees:
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