[image: http://t2.gstatic.com/images?q=tbn:ANd9GcQC2UXpoKfxvE4aWQN8C39vEyoeZ-upvVan-MgyX1e5wTzL8GgwGz293DdA][image: ]		

ALLEGATIONS OR CONCERN ABOUT A PERSON WORKING WITH CHILDREN 

LADO NOTIFICATION FORM

This form has been designed to help all agencies working with children record and refer information if it is alleged that a person who works with children has:

· Behaved in a way that has harmed, or may have harmed, a child.
· Possibly committed a criminal offence against, or related to, a child; or
· Behaved towards a child or children in a way that indicates they may pose a risk of harm to children; or
· Behaved or may have behaved in a way that indicates they may not be suitable to work with children. 


Every agency that employs or places people to work with children should designate a senior manager to deal with allegations against staff and volunteers. In the event of an allegation being made that meets any of the above criteria, the manager should complete this form* and without delay e-mail it to the Local Authority Designated Officer (LADO). child.protection@hants.gov.uk

The form must be saved prior to sending if using a non-secure email. 
This will avoid possible data corruption. 

LADOs: Barbara Piddington / Fiona Armfield / Shona McMinn/Alison Nealis cover LADO
	
Tel: 01962 876364 	E-mail: child.protection@hants.gov.uk
 
*Do not assume that the form has been received. 
	

If you think a child is at immediate risk of significant harm
phone Children’s Social Care and/or Police immediately

Hants Direct: 0300 555 1384 (or 08456 035620)
Police – 101 (999 if an emergency)


When receiving an allegation:

· Treat it seriously and keep an open mind.
· Do not investigate beyond preliminary enquiries. 
· Do not make assumptions or offer alternative explanations.
· Do not promise confidentiality.
· Do not tell the member of staff/volunteer if this might place the child at risk of significant harm or jeopardise any future investigation.
· Do record the details using the child/adult’s own words.
· Note time/date/place of incident(s), persons present and what was said.
· Sign and date the written record unless using an electronic recording system.
	
Referrer Details

	Name: 
	Job Title 

	Organisation: 


	Address:


	Tel No(s): 
	E-mail: 

	

	Child’s Details

	Name: 


	Date of Birth:
	Ethnicity
	M/F:   

	Home address: 

	School:


	Additional information e.g. disability, communication or other special needs; previous child protection concerns
  




	Child’s Parent/Carer Details 

	Name:
 


	Home address:
 As above
	Tel No(s): 

	Social worker Details (if the child is open to a social worker)

	Name:
	Local Authority:

	Tel no:
	Email:



	Member of Staff / Volunteer concerned

	Name: 


	Date of Birth:

	Ethnicity
	Tel. no(s)

	Job Title: 
	Employment status 

	Employer: 


	Home Address:


	Additional information e.g. employment history; previous concerns raised:

	If suspended please give date and reasons: 




	Details of allegation/concern – Please include date(s), time(s) and places:





	Has a parent/carer been informed? If not please give reason.





	Has the member of staff or volunteer been informed? If yes, please give reason.




	Actions carried out by the employer / organisation.



	Date of referral  

	Time 



Privacy Notice
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Hampshire County Council is the data controller for the purposes of the Data Protection Act (2018). This form is being completed because you believe that a child has: been harmed or may have been harmed; a crime has been committed against or related to a child; or and individual has behaved towards a child in a way that indicates they may pose a risk of harm to children. These criteria are set out in statutory guidance ‘Working Together to Safeguard Children (2018) and provide a lawful basis for sharing information to Safeguarding of Children and Young People. We will use the information to meet the statutory requirements of the local authority designated officer and may also share this information with the relevant local police force and/or children’s social care team if a crime may have been committed and/or harm caused to a child. Information may be shared with any regulatory or governing body, and any other employer within the children’s workforce the subject may work with. The information will be retained until normal retirement age or 10 years, whichever is the longer. If you require more information about how we store and use your information, then please go to the following website: http://www3.hants.gov.uk/education/schools/schoolsdataprotection.htm#section242880-3
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